2108002201070011
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BACHELOR OF COMMERCE (EXTERNAL) (FIRST YEAR)
SECRETARIAL PRACTICE - LEVEL 7

[Time: As Per Schedule] [Max. Marks: 100]

Instructions: Seat No:
1. Fill up strictly the following details on your answer book

a. Name of the Examination : BACHELOR OF COMMERCE
(EXTERNAL) (FIRST YEAR)

b. Name of the Subject : SECRETARIAL PRACTICE - LEVEL 7
c. Subject Code No : 2108002201070011

2. Sketch neat and labelled diagram wherever necessary.

3. Figures to the right indicate full marks of the question.

4. All questions are compulsory.

Student’s Signature

English Version [Max. Marks: 100]

Q.1 Answer the following questions in brief: 20

What you mean by incorporation of company?

What is ordinary resolution?

State the types of shares.

Who appoints the company secretary?

Define Government Company.

Explain Registered Office Clause of Memorandum of Association
What is Article of Association?

State types of voting

What is the minimum number of founders required to register a
cooperative society?

10. Explain Proxy.
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Q.2 What are the types of company? Explain private and public company in detail. 16
OR
Explain the various contents of Articles of Association. 16
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Q.3 (@) What is Memorandum of Association? Explain its importance. 8
(b) Explain the importance of By Laws of Co-operative society. 8
OR
What mean by One Person Company? Explain its features. 16
Q.4 (a) State the duties of company secretary regarding issue of shares. 8
(b) State the conditions of Board meeting Minutes and Minutes of AGM. 8
OR
(a) State the duties of company secretary for conducting company meetings. 8
(b) State the duties of company secretary regarding allotment of shares. 8
Q.5 (a) State the difference between share certificate and share warrant. 8
(b) Explain the meaning and characteristics of one Person Company. 8
OR
(a) Write meaning and difference between Board Meeting and Annual 8
General Meeting.
(b) Explain share transfer. 8
Q.6 Write short notes on (any 2): 16
1. Content of prospectus
2. Calls in arrears and Fully paid Shares
3. Importance of Minutes
4. Procedure to remove Company secretary when he/she gets disqualified.
Gujarati Version [Max. Marks 100]
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